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Gift Acceptance Policies  

 
The following policies govern acceptance of gifts made to Roseman University. The policies 
define the types of assets that are acceptable and the also define the organization’s role in gift 
administration. The primary benefit of a gift acceptance policy is to maintain discipline in gift 
acceptance and administration.  
 
All University employees and volunteers must adhere to this policy, which also acts as a guide 



 

 

• They impose no undue financial, legal, or other risk or burdens on the University. 
• If restricted, they are written in reasonably broad and flexible terms to maximize their 

usefulness to the University and include language that permits the University to apply the 
gift to a related purpose in the event that the designated purpose is no longer practical, 
necessary, nor able to be performed.  

 
The University will not accept gifts that: 
 

• Could damage the reputation of the University. 
• Are too difficult or expensive to administer. 
• Could create unacceptable liability or cause the University to incur further unanticipated 



 

 

Definition of Gifts and Related Terms 
 

This section defines the terms gift, grant, and contract and indicate the areas of responsibility.  
 
• Gifts to the University are donations from individuals, businesses, and public or private 

foundations which come in a variety of forms including cash, products, property, securities, 
life insurance contracts and other items of value.  

• Outright gifts are those placed at the immediate disposal of the organization and in which the 
donor retains no interest. They may be restricted or unrestricted.  

• Gifts may be deferred. The most common types of deferred gifts are bequests, charitable 
remainder trusts, annuity trusts, and multi-year pledges. 

• The person making the gift is called a donor or contributor. 
• A promise to make a gift is called a pledge. 
 
Items that should not be considered gifts 
 
• Pledges made but not received. 
• Non-gift revenue earned by fundraising, raffles, etc. 
• Bequests not yet received. 
• Any public funds (i.e., government grants and contracts). 
• Income from trusts, endowment or other investments. 
• Contributed services unless cash payment is returned as contributions. 
• Value of deferred giving contracts terminated due to death of income beneficiary during the  
          year.  
 
Acceptable Forms of Gifts 
 
Cash and Checks: Cash, checks (including electronic funds transfers and payroll deductions) 
and credit card charges shall be accepted regardless of amount.  

Publicly Traded Securities: Securities which are traded on the New York and American Stock 
Exchange, as well as other major U.S. Exchanges and NASDAQ shall be accepted by the 
University.  

Closely Held Securities: Closely held or non-publicly traded securities may be accepted only 
after approval of the President or GAC. Such securities may be subsequently sold only with the 
approval of the President or GAC. 

Restricted Securities: Gifts of restricted securities (also known as unregistered 



 

 

The University generally does not accept debt-encumbered real property, real property subject 
to a mortgage or lien or time share interests. In the instance of gifts subject to a retained life 
estate, the donor or primary life beneficiary sh



 

 

Other Personal Property: Other property of any description, and including but not limited to: 
mortgages, notes, copyrights, royalties, easements, whether real or personal, may be accepted 





 

 

Multi-year pledge payment schedules will only be permitted if the annual payment is at least 
$5,000 per year. The maximum pledge payment schedule shall be five years. Any request for a 
pledge to be paid over more than five years must be approved by the Vice President of 
Advancement. 
 
Gift agreements, including agreements structures as corporate or foundation grants, should never 
include terms creating an exclusive relationship between the University and outside entity. 
 
Contingencies 
 
If an accepted gift for a specific program or purpose can no longer be used as originally intended, 
due to a discontinued program or similar circumstance, the funds will be used for a similar 



 

 

Confidential Information 
 
The University will designate donor and prospect mailing lists as confidential information. Such 
mailing lists will not be sold to or shared with outside individuals or organizations. All 
information concerning current and prospective donors including names and addresses, names of 
beneficiaries, nature and worth of estates, amounts of provisions, etc., shall be kept strictly 
confidential by the organization and its authorized personnel unless the donors grant permission 
to use the selected information for purposes of referral, testimonial, or example. 
 
Information Systems 
 
The University will use electronic databases to collect and maintain information related to the 
development program. A designated staff member will be responsible for the ongoing 
maintenance of the database. Advancement staff will maintain a master computerized records 
system containing donors, members, prospective corporations, foundations, and individual. The 
staff will maintain accurate and current gift histories on all donors. The staff will strive to 
improve accuracy of all records data through the use of returned mail and commercial electronic 
services. The staff will provide statistical reports of records data to appropriate staff or board 
members.  
 
Use of information systems will be guided by the following policies: 
 
• Databases may not be used for any personal use. 
• Staff may not access, copy, add, alter, damage, delete or destroy any data or computer 

software unless specifically authorized.   
 
Access to donor records will be as follows: 
 
• Biographical and financial records stored in the records system are to be treated as 

confidential. 
• The prospect research and donor files will be open to all board members, executive staff 

and development staff as needed for the University. 
 
Ethics 
 
All philanthropic solicitations, activities, and events will follow the guidelines promoted by the 
Council for Advancement and Support of Education (CASE). The University will not participate 
in gift discussions if there is a question as to the title/ownership of the asset or the donor’s 
competency to transfer an asset.  
 
Conflict of Interest 
 
To avoid possible conflicts of interest, all prospective donors are urged to seek the assistance of 
personal legal and financial advisors in matters relating to their gifts and the resulting tax, 
financial, and estate planning consequences.  
 



 

 

Responsibility to Donors 
 
The University, its staff and volunteer representatives shall endeavor to assist donors in 



 

 

Approved on the ___________ day of ______________ 2017. 
 
APPROVED BY: 
 
         
Board of Trustees, Chair 
 
         
President, Roseman University  


